Revised on 1/28/2022		
Attachment A
(FORM OF OFFER LETTER)
(Contractor’s Letterhead)


 (Insert Date)

Public Service Commission of the District of Columbia 
1325 G Street, NW, 8th floor
Washington, DC  20005


Attn:	Kimberly M. Gray
Contract Specialist

Reference:	RFP No. PSC-22-05
[bookmark: _Hlk90463305]Engineering Consulting Services to Assist the Commission in Inspections, Monitoring, and Compliance Evaluation on Matters Related to Formal Case 1157

Dear Ms. Gray:

On behalf of [INSERT NAME OF OFFEROR] (the “Offeror”), I am pleased to submit this proposal in response to the DC Public Service Commission’s (“PSC”) Request for Proposal (the “RFP”) for Engineering Consulting Services to Assist the Commission in Inspections, Monitoring, and Compliance Evaluation on Matters Related to Formal Case 1157. 

 (The Offeror) has reviewed the RFP and the attachments thereto, any addenda thereto, (collectively, the “Proposal Documents”) and has conducted such due diligence and analysis as (the Offeror), in its sole judgment, has deemed necessary in order to submit its proposal in response to the RFP. (Collectively, the Proposal and the fixed prices are referred to as the “Offeror’s Proposal.”)



The Offeror’s total Fixed Price to perform all the tasks described in Section B.2 for five consecutive years is:


$_______________________________











PRICE SCHEDULE


The estimated volume of WGL work is indicated below in Column 1. The Offeror has proposed its inspection sample size in Column 2 and the number of units in its sample size in Column 3. The Offeror’s total fixed price in Column 4. is for the volume of work in Column 3. 


Five Year Base Period 

	[bookmark: _Hlk94079882]Tasks
	1. Number of Units
(B.2.3)
	2.
Statistically significant sample size percentage
	3.
Statistically significant sample size (# of units)
	4.
Fixed Price

	Review of Procedures and Forms (B.2.1)
	
	
	
	
$

	
Surveys (B.2.3)
Multi-Family
	
1515
	 
________ %
	
	
$

	
Surveys (B.2.3)
Residential
	
15,591
	
________%
	
	
$

	
Total
	
17,106
	
	
	

	Multi-family MSR Replacements (B.2.2-B.2.3)
	
759
	
____________%
	
	
$

	Non-multi-family/Residential MSR Replacements (B.2.2 – B.2.3)
	

7,795
	

_____________%
	
	

$

	Total
	
8,554
	
	
	



									    TOTAL: $_________________

Option Year One - TBD

[bookmark: _Hlk93583334]Option Year Two - TBD



The Offeror acknowledges and understands that the fixed prices proposed will remain fixed throughout the term of the contract and are intended to be Offeror’s sole compensation for work under the contract and should include sufficient funding for all the Offeror’s costs associated with the work.  To the extent that the volume of work deviates by 10% less or more than the numbers upon which the fixed price is based, an adjustment to the fixed price will be considered on an annual basis. The Offeror acknowledges that the volume of work for the option years, if any, cannot be determined at this time.  Should there be additional work required and should the Commission elect to continue services under the option years, the Offeror agrees to engage in negotiations to determine the price at that time. 

The Offeror’s Proposal is based on and subject to the following conditions:

1. The Offeror agrees to hold its proposal open for a period of at least one hundred twenty
 	 (120) days after the RFP closing date.

2. Assuming the Offeror is selected by the Commission and subject only to the changes requested in paragraph 5, the Offeror agrees to enter into a contract with the Commission on the terms and conditions described in the Proposal Documents within ten (10) days of the notice of the award.

3. Both the Offeror and the undersigned represent and warrant that the undersigned has the full legal authority to submit this Proposal form and bind the Offeror to the terms of the Offeror’s proposal. The Offeror further represents and warrants that no further action or approval must be obtained by the Offeror in order to authorize the terms of the Offeror’s proposal.

4. The Offeror and its principal team members hereby represent and warrant that they have not: (i) colluded with any other group or person that is submitting a proposal in response to the RFP in order to fix or set prices; (ii) acted in such a manner so as to discourage any other group or person from submitting a proposal in response to the RFP; or (iii) otherwise engaged in conduct that would violate applicable anti-trust law.


5. This Offer Letter Form and the Offeror’s Proposal are being submitted on behalf of [INSERT FULL LEGAL NAME, TYPE OF ORGANIZATION, AND STATE OF FORMATION FOR THE OFFEROR].


Sincerely,


By:       	
Name:  	 
Its:        	
Date:    	
